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Policies and Procedures for Kids’ College Students 
Requesting Accommodations or Modifications 

 Wharton County Junior College is committed to equal opportunity for all students, 
employees, and applicants without regard to race, color, religion, sex, national  
origin, veteran status, age, sexual orientation, disability, political affiliation or 
belief.  No person including students, faculty, staff, part-time staff, and temporary 
workers will be excluded from participation in, denied the benefits of or be 
subjected to discrimination or harassment under any program or activity 
sponsored or conducted by Wharton County Junior College on the basis of the 
categories listed above. 

 It is the responsibility of the parent or guardian of a student who has special needs or 
requires reasonable accommodations to voluntarily and confidentially disclose 
information regarding those needs to the appropriate Kids' College personnel. Any 
student seeking reasonable accommodations must submit a completed KC Health 
Information Form before the appropriateness of such accommodations may be 
determined. 

 Parents and students requesting reasonable accommodations should check YES for 
“Health and Other Concerns” on the KC Registration Form.  Upon receipt, a KC staff 
member will contact the parent and request that they complete the Kids’ College Student 
Health Information Form outlining their child’s needs and request for reasonable 
accommodations.  This form should be submitted to the Kids’ College office and should 
be given directly to the Kids’ College Specialist or the Continuing Education Director if 
the specialist is not available.  If neither employee is available, the KC staff member 
should place the form in a confidential envelope and hold in the office until the Kids’ 
College Specialist or Continuing Education Director can obtain them. 

 A Determination Committee will be used to make all determinations on requested 
accommodations and/or modifications.  The Determination Committee will consist of the 
Kids’ College Specialist, Continuing Education Director, a CE staff member, Coordinator 
of Disabilities Services and/or the Director of Academic Advising and Counseling.  Once a 
request for accommodations/modifications is received, the Kids’ College Specialist will 
setup a meeting (by phone, in person, or electronic means such as Blackboard 
Collaborate or email) with the Determination Committee.  At the meeting, the 
Determination Committee will discuss the accommodation/modification request(s) 
received and will complete the Determination of Reasonable Accommodations Form to 
determine if WCJC can provide the reasonable accommodations being requested. Each 
request will be considered on a case-by-case basis.  If additional information is required, 
the Determination Committee will consult with the Dean of Vocational Instruction and/or 
the Vice President of Instruction for final determination.  If the committee needs further 
explanation in order to make an informed decision, the KC Specialist or CE Director will 
contact the parent for clarification or additional information. Upon obtaining the 
additional information, the KC Specialist or CE Director will setup a second meeting with 
the committee to discuss the new information and make a determination regarding the 
requested accommodations.  If a requested accommodation cannot be provided, the 
Determination Committee will discuss possible alternate accommodations that may 
provide assistance to the student. 
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 Below are examples of reasonable accommodations that may be used to assist in the 
determination of WCJC’s ability to provide the requested accommodations:   

o Allow students to leave the classroom a few minutes early for extra time to 
transition between classes; student must be accompanied by a Transition 
Coordinator. 

o Provide most course materials in larger print. 

o Prepare student for upcoming changes in routine and/or prompt prior to 
transition. 

o Allow a student with hyperactivity to keep a small object with them to manipulate 
quietly when needed. 

o Allow a student with diabetes or other health concerns to bring food and/or drink 
into a classroom where food/drink are not typically permitted. 

o Allow preferential seating. 

o Provide a schedule adjustment. 

o Allow student to use a quiet time/space. 

o Allow additional time to complete assigned tasks. 

o Provide redirection and/or prompts to remain on task as needed. 

 Accommodations that fundamentally alter the nature of the program or activity 
shall not be permitted. In considering whether an accommodation will 
fundamentally alter the nature of a program, activity, or service, the 
Determination Committee may consider any relevant factors, including but not 
limited to the following:  whether the accommodation alters or removes essential 
requirements of the program, activity or service, or whether the accommodation 
significantly alters course curriculum. 

 Information regarding approved reasonable accommodations will be relayed to the 
teachers in a confidential manner.  KC instructors will receive a copy of the 
Determination of Reasonable Accommodations form for each student in their class who 
has approved accommodations.  These forms will be provided to the instructors in a 
sealed envelope and given to them when they pick up their class rosters.  It is the 
instructor’s responsibility to keep these forms confidential throughout the duration of the 
program.  All KC instructors will be trained at yearly orientation on the policies and 
procedures regarding reasonable accommodations for students.  

 The original version of all completed Determination of Reasonable Accommodations 
forms will be kept in a locked file box in the KC office away from all other student 
records.  The Kids’ College Specialist and the CE Director will have keys or combinations 
to the box.   


